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How	to	format	a	table	in	apa	7th	edition

The	American	Physiological	Association	(APA)	has	a	specific	guideline	for	formatting	tables	and	figures	in	its	7th	edition	manual.	When	it	comes	to	setting	up	tables,	APA	dictates	that	table	numbers	should	be	placed	above	the	table	in	plain	text,	while	brief	titles	should	be	below	the	number	in	italicized	title	case.	Tables	should	also	have	minimal
horizontal	lines	and	no	vertical	ones,	with	notes	included	only	as	necessary	for	clarity.	A	sample	table	provided	by	APA	illustrates	these	components,	highlighting	the	importance	of	clear	formatting.	In	addition	to	basic	table	components,	APA	emphasizes	that	tables	should	be	numbered	in	boldface	and	appear	in	order	of	mention	in	the	text.	Each	table
should	have	a	descriptive	title,	capitalized	and	italicized,	and	column	headings	centered	in	sentence	case.	The	body	of	an	APA-formatted	table	can	be	single-spaced,	double-spaced,	or	one-and-a-half-spaced,	with	information	in	leftmost	columns	left-aligned	for	improved	readability	when	necessary.	Centering	is	preferred	for	other	cells	unless	left-
aligning	text	would	enhance	clarity	due	to	lengthy	content.	Table	notes	are	crucial	and	should	be	added	below	the	table	as	needed	to	explain	contents	not	clear	from	the	title	or	body	alone.	For	figures,	APA	rules	dictate	that	figure	numbers	appear	above	the	figure	in	plain	text,	boldface,	with	brief	titles	below	in	italicized	title	case.	Figure	notes	should
be	included	when	necessary	and	appear	below	the	figure.	Notes	come	in	three	types	of	notes:	general,	specific,	and	probability	notes.	In	APA	style,	figures	are	presented	with	a	clear	structure	that	includes	a	number,	title,	image,	and	legend.	The	figure	number	is	placed	above	the	figure	in	boldface,	and	the	title	is	one	double-spaced	line	below	the
number.	The	image	portion	of	the	figure	should	be	a	graph,	chart,	photograph,	drawing,	or	other	illustration.	APA	guidelines	suggest	using	a	sans	serif	font	between	8	and	14	points	when	the	text	appears	in	the	image.	If	the	figure	has	a	legend,	it	should	be	positioned	within	the	borders	of	the	figure	and	explain	any	symbols	used.	In	addition	to	figures,
notes	can	also	be	added	below	tables	to	clarify	and	describe	the	content.	It	is	essential	to	include	these	notes	only	when	necessary	to	maintain	clarity	and	accuracy.	Given	article	text	here	Stay	tuned	for	updates	on	editing	and	proofreading	services.	Follow	us	on	Twitter,	LinkedIn,	Facebook,	Instagram,	and	Medium	for	more	posts.	This	handout
explains	how	to	present	tables	and	figures	in	APA	style.	To	practice	your	proofreading	skills,	we've	intentionally	included	a	few	errors	in	the	text.	Can	you	spot	them?	If	correct,	you'll	receive	a	10%	discount.	Here	are	examples	of	an	infographic	(treated	as	a	figure),	graph	(also	treated	as	a	figure),	and	table.	See	our	introduction	to	images,	tables,	and
figures	for	overall	guidance.	If	your	table	or	figure	is	copied	directly	from	another	source,	include	a	copyright	attribution	in	the	Notes	field	and	a	full	end-text	reference.	Copied	Figure:	This	figure	was	taken	from	a	journal	article	published	in	The	Lancet.	It's	been	left	unchanged	but	includes	a	copyright	acknowledgement.	Copyright	for	tables	placed
into	documents	is	not	always	necessary,	as	the	creator	owns	the	rights	if	they	created	their	own	data.	The	copyright	statement	does	not	apply	when	using	pre-existing	tables	from	external	sources	like	For	copied	tables,	a	full	end-text	reference	is	needed	due	to	being	sourced	from	another	source.	Given	article	text	here	Material	like	tables	and	figures
can	quickly	convey	a	lot	of	information,	but	visuals	should	assist	with	communication	instead	of	wasting	space	or	hiding	small	results	behind	complicated	stats.	Consider	this:	Is	the	table	or	figure	necessary?	Presenting	simple	statistics	in	the	text	is	often	better	than	putting	it	in	a	table.	Tables	and	figures	support	the	text,	so	reference	them	within	the
text	to	explain	what	to	look	for.	Focus	on	the	main	point	and	let	readers	explore	details	themselves.	Documentation	of	sources,	especially	when	using	external	data,	is	crucial.	Ensure	you	gather	all	necessary	information	for	proper	citations.	Each	table	and	figure	should	be	understandable	without	referencing	the	text,	so	clearly	explain	any
abbreviations	except	standard	statistical	symbols.	Number	tables	sequentially	as	they	appear	in	the	text	(e.g.,	Table	1,	Table	2).	Consistent	formatting,	titles,	headings,	and	terminology	across	tables	and	figures	is	essential.	Tables	should	present	data	that	would	require	more	than	two	columns	and	rows	in	the	text.	More	complex	data	goes	into	tables
for	better	clarity	and	efficiency.	Organize	data	logically	by	comparing	values	next	to	each	other	(e.g.,	before/after,	young/old).	Generic	example:	A	table	with	multiple	notes	formatted	in	APA	7	style.	Tables	provide	structured	information,	typically	with	column	headings	describing	the	entries	below	them,	applying	to	multiple	columns	with	their	own
heading.	Column	spanners	often	sit	atop	column	headings,	collectively	known	as	decked	heads.	Table	spanners	occupy	the	entire	table	width,	allowing	for	more	divisions	or	combining	tables	sharing	identical	column	headings;	they	are	the	only	type	of	heading	that	can	be	plural.	Each	column	must	have	a	heading,	written	in	sentence	case	and	using
singular	language	(Item	rather	than	Items)	unless	referring	to	a	group	(Men,	Women).	Subsections	within	the	stub	column	can	be	displayed	by	indenting	headings	instead	of	creating	new	columns.	The	table	body	contains	all	reported	information	organized	into	cells.	Entries	should	be	center-aligned	unless	left-alignment	improves	readability.	Word
entries	in	the	body	use	sentence	case.	Leave	cells	blank	if	data	is	not	applicable	or	was	not	obtained;	use	a	dash	and	general	note	if	necessary	to	explain	why	cells	are	blank.	Consistency	is	crucial	when	reporting	data,	ensuring	numerals	are	expressed	to	a	consistent	number	of	decimal	places	determined	by	measurement	precision.	Notes	for	tables
come	in	three	types:	general,	specific,	and	probability.	General	notes	provide	information	about	the	table	as	a	whole;	specific	notes	focus	on	individual	entries	or	columns;	and	probability	notes	detail	statistical	significance	tests.	Consistently	use	asterisks	(*),	double	asterisks	(**),	and	triple	asterisks	(***)	to	indicate	p-values,	with	different	symbols
(daggers	†)	for	one-tailed	tests.	Tables	should	only	include	borders	and	lines	that	enhance	readability	without	overwhelming	the	information	presented.	For	clarity	purposes,	use	whitespace	and	strict	alignment	to	clarify	relationships	between	elements	in	tables.	Do	not	use	vertical	borders	or	borders	around	individual	cells.	Instead,	rely	on	spacing	to
separate	table	components.	The	APA	style	guide	advises	against	using	borders	in	tables.	Tables	from	external	sources	should	be	copied	exactly	and	cited	accordingly.	When	presenting	tables,	ensure	consistency,	proper	numbering,	and	clear	referencing	in	the	text.	Additionally,	check	that	titles	are	concise	yet	explanatory,	with	italicized	title	case	and
left-aligned	formatting.	Confirm	that	all	columns	have	headings,	which	are	centered,	and	abbreviations	are	explained.	Notes	should	be	organized	according	to	general,	specific,	or	probability	conventions.	In	terms	of	table	borders,	ensure	correct	usage	for	top	and	bottom	lines,	beneath	column	headings,	above	table	spanners,	and	proper	line	spacing
throughout	the	table.	Left-align	entries	in	the	leftmost	column	beneath	the	stub	heading,	and	center	all	other	column	headings	and	cell	entries.	Report	confidence	intervals	for	major	point	estimates,	and	correctly	identify	probability	level	values	with	asterisks	attached	to	relevant	table	entries.	If	using	data	from	another	source,	properly	cite	the
original	material.	Figures	include	graphical	displays	of	information	that	are	not	tables,	such	as	graphs,	charts,	drawings,	maps,	plots,	and	photos.	When	preparing	figures,	prioritize	communication	and	readability	over	special	effects.	Avoid	overuse	or	misuse	of	advanced	software	features,	as	they	can	distract	readers	and	question	an	author's
credibility.	Instead,	focus	on	creating	simple	yet	effective	designs	that	support	the	data.	Figures	in	Academic	Texts:	Guidelines	for	Effective	Presentation	•	Figures	should	be	concise	and	focused	on	key	elements,	eliminating	extraneous	details	to	enhance	readability.	•	Use	Arabic	numerals	(e.g.,	Figure	1)	for	all	main	text	figures,	with	bolding	and	left
alignment.	•	Titles	are	italicized	title	case,	double-spaced	from	numbers,	and	brief,	clear,	explanatory.	•	Images	occupy	the	body	of	the	figure,	legible	in	size	and	resolution;	sans	serif	fonts,	8-14	pt,	used	consistently.	•	Limit	shading	and	color	for	clarity;	use	patterns	with	contrast	checkers	to	ensure	accessibility.	•	Avoid	gridlines	and	3-D	effects
unless	necessary;	legends	explain	symbols,	styles,	etc.;	words	in	legend	are	in	title	case.	Can	the	files	be	submitted	in	a	format	that	meets	the	publisher's	requirements,	and	have	they	been	created	with	sufficient	detail	to	ensure	precise	printing?
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